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ABOUT THIS MANUAL

This manual provides instructions for qualifying for the Enterprise ZoneR&d)Property Investment Grant
(RPIG). It has been compiled for tlaplicant Qualified Zone ly @Sa 2Nl | yR I RRNX&aas:
responsibilities in completing the application materials.

Specific icons have been used throughout the manual to provideftisedly instructions.
1 Frequently asked questions have been included within each getion and are denoted by a question
mark symboB within a text box.

Important definitions, guidelines, and reminders are emphasized in highlighted text boxes.
Snapshots of the actual application forms are included within the manual to providebgisiep
instructions for each component of the application.

Details pertaining to required application material® indicated by4 .

Detailsrelating to online sbmittals & electronic Worksheetlseinqicated by

Details pertaining to the timeline for submission are indicated/by

Lastly, for your convenience, the definitions of key terms are included in the glossary on B&ges 2
These terms are defined by statute and program regulataond must be followed.

= =

= =4 =4 =4

A qualifiedrepresentative of theQualified Zonerivestor is expected to complete alf the required application
components. An independent Certified Public Accounf@mA), licensed ithe Commonwealth olirginia,
must attest to the application materials. For specific information on CPA eligibility, see the text Bageo®.

The Real Property Investment Grafapplication Instruction Mnualis organized afollows:
1 An overview of the grant amount and eligibility criteria
1 General limitations
1 Preliminary information for applicants to gather
1 Stepby-step instructions for completing the required application augpplemental materials.

ENTERPRISE ZONE GRANALIFICATION PRGSE

Enterprise Zone grants are subject to an annual appropriation by the General AssBylisiatue, the Job
Creation Gran{JCGJs required toreceive funding priority. After fully funding the JCGs, remaining funds will be
allocated to theReal Property Investment GranfRPIGand the amount paid teeach RPIG applicant will be
prorated proportionally should grant requests exceed the remairfiumgls

RPIGProration

As indicated above, Job Creation Grants receive funding priority. Each year, JCGs are paid out at 100 percent.
The remaining funding in the annual appropriation is then utilized to fRRAG. In grant years in whidRPIG
requests exceed the available appropriation, gramii be prorated. In Grant Year 281RPIGs were funded at a
prorated amount of approximately4 cents perqualified dollar In Grant Year 201 RPIGs were funded at a
prorated amount of approximately0 cents perqualified dollar




Y GRANT YEARD19 TIMELINE

QUALIFICATION APPLICATIONS DUE FUNDING
TRIGGER DHCD REVIEW
DETERMINATION TO DHCD RELEASED
Calendar Year
2019 January - March .
2020 April 1, 2020 April - J June 2020
PsiPleced . . Electronic Submittal . r,rZIO-ZOlme .
Service Supplemental Forms LonicUamy Funds Disbursed
Documentation Zone Admin Signature Hatd Copysubmittal B
Received CPA Attestion

. 4 ACCESSING THE APPLIONTAND ADDITIONANFORMATION

The Qualified Zone Investois expected to completeand submitall required application componentsThe
application form, supplemental materials, and all supporting information are available on the EZ Application
Submission System site under tReal Property Investment Grant (RFi€ader. The EZ Application Submission
Systensite can be found herdattps://dmz1.dhcd.virginia.gov/EZApplicatian/

.@EnterpnseZoneAplecatmn System - Home | & v B ~-= m = Pagew Safety» Tools~ l@lv
Ny e . Virginia
1] Enterprise Zone Er%terprise
P T Application Submission System Zones
== DHGD PP y

Home | RPIG | ICG | CPA Attestation Report | General Income Tax Credit Department of H and Community Development

Welcome to the Enterprise Zone Online Submission System!

As part of the application process) sndependentCertified Public Accountan€PA, licensedby Virginia, must
attest to these application méerials. The CPA Attestation Reporis required and must be submitted with all
RPIG grant applications. TAgreedUpon Procedures for CPA Attestatioaad Attestation Report Templates
are availableon theEZ Application Submission System

4 SUBMITTAL REQUIREMEN

4 The application process for the RPIG involvesdamponentsthe electronic submittal, and the submittal of
asignedhard copy ofForm EZRPIGas well as the requiresupplemental forms an@PA Attestation Report

Y The application form(s), final CPA Attestation Report form, and all required documentation are due by April
1st of the calendar year subsequent to the grgetr FormEZRPIG Part IV, Box 2).

Y Any application submitted without the required CPA Attestation Report or submitted after the deadline will
be consideredate. Such applications are held until DHCD determines that funds reafi@infully funding on

time applications At such time, DHCD will review and process late applications on adirst, firstserved
basis Please keep in mind that DHCD is unable to-prealify any applicants.



https://dmz1.dhcd.virginia.gov/EZApplication/
https://dmz1.dhcd.virginia.gov/EZApplication/

: Online Submittal

All applicantsare required to submit electronicallyvia the EZ Application Submission Syste@nline
applications offer an autcalculation feature and enable a more efficient processidgline applications must
be submittedthrough the systermo later than11:59 PM, Aprill, 2020 (EST.)Applicantswill be prompted to
save andrint the completed application as paot the online submittal process.

hyOS GKS a&/{ dzo Y A Gpplicanteaiil e ayitonfaticalypromiped t& iridta PDF ofhe completed
application This is the copy to be signed by thecal Zone Administratoand mailed in with the required
supplemental materials.

4 Paper Submittal

4 The signed hard copy dform EZRPIGand all other supplemental materials must also be submitted by the
April *'deadline(or next business day if weekend or holidaie signedpplication materialshould be mailed
via United States Postal Servioertified mail, return receipt requeste@nd postmarked no later than Apfif!;

or shippedvia UPS, Fed Ex another servicevhere shipping can be tracked with a shipped date no later than
April 1%, The hand delivery of applicatisis discouraged.

Virginia Department of Housing and Community Development
600 East Main Street, Suite 300
Richmond, Virginia 23219
(804) 3717171
EZONE@dhcd.virginia.gov
www.dhcd.virginia.gov

4 Submittal of Multiple Applications

If submitting more than one applicatipreach grant application and associatethaterials should be sent
separatelyvia certified mail, return receipt requested. Due to the high volume of applications received, DHCD
cannot guarantee proof of the receipt of each application when multipleiegtibns are submitted together.

. Application Confirmations

Email confirmationswill be sentthroughout the submittal process to keep the applicant informed of the status

2F GKS FLIWXAOFGA2Y |YyR G2 OoNRYy3 lye adomYAldrt Aaa

Applicants will receive confirmation entsiin the following order:

1. Successful submission of the online application

This email will indicate the date and time of the submittal and will also include a reminder to print the
application and send in the signed hard copy and all other requimaterials (including the CPA Attestation
Reportand supplemental formsby the April 1%t deadline(or next business day if weekend or holiddgHCD
recommends applicantetain confirmation emails wit their grant records.
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2. Receipt of hard copgipplication and required materialg

Oncethe hard copy of the applicatiors received, an email will be sent to the applicant stating the date of
receipt. If this email is not received withid0 businessdays of delivery, please contact DHCIMHCD
recommends applicants print and keep a copyhi$ email with their grant recorddDHCD strongly recommends
that applications are mailed with delivery confirmation, as DHCD is not responsible for items lost in the mail.

3. Natification of Deficiencies
DHCD will notify applicants ay 13" in cases wheranyadditional information is requireduk to application
deficiencies.

4. Notification of Resolution ofDeficiencies
Applicants must resolve any identifiedeficienciesby June 1. Once the applicant provides the requested
AYF2NXYEFOGA2YT | FAYLE SYFAf gAfft 0S aSyid G2 GKS |

LJLJt



REAL PROPERTY INWHESNT GRANQUALIFICATION

RPIG are available fanvestments made to industrial, commercial, or mixesk properties located within the
boundaries of Enterprise ZoseGrants are available ©Qualified Dne Investoisin amounts up to 20% of the
qualified real property investment, not to exceed $200,0@0 puilding or facility within a fivgear period.

4

(Ul

EIigiUe 1 Theproperty must be located within the boundaries of &nterprise Zone
=) ties 91 Thebuildingor facility must be commercial, industrial, or mixerse.
roes 1 Mixed-use is defined aslauilding incorporating residential uses in whic
a minimum of 30% of thaseablefloor spacds devoted to commercial,
office, or industrial use.
For therehabilitationor expansiorof an existing structure, thital amount of
improvements must excee®t100,000 in Qualified Real property Investments
(QRPIjor the Qualified Zone Investdo be eligible For rehabilitation or
Eligible expansion projects that include solar panels, the threshold is reduced to $50
Investments Fornew cc_)nstruct_i(_)rprojects, thetotal amount of improverrje_:ts must exceed
& e de $500,000 in Qualified ReRtoperty Investmentdor the Qualified Zone Investor

to be eligible For new construction projects that include solar panels, the
threshold is reduced to $450,000.

For Solar Only projects of at least $50,@0@ nomore than $100,00¢he
threshold is $0.

Investments in Machinery & Tools and Business Personal Propentpiare
considered Real Property and should not be included in RPIG calculations

Eligible
Applicants
0@

Applicant must be the entity that capitalizes the investment on their baoks
deducts the investmet as a business expense undedéral Treasury Regulation
for tax purposes.
The following entities are prohibited froneceivingthe RPIG:
9 Units of localstate, or federal government (typically FEIN 546)
1 Any entity that does noincur the cost of the investment

Grant Term

B

Fiveyear periods beginning with the first qualification year in which a grant w
awarded for the subject building or facility.

After the conclusion of a fiveonsecutiveyear period, the property begins
another eligibility period and the grant cap is restored.

Grant Cap

@

Grant awards are capped per building/ facility over a-firear term based on the
cumulative level of investment starting with the qualification year in which a

grant was first awarded.

Grants may not exceed $100,000 per building or facility in acfimeecutiveyear

period, where the total investment isssthan $5 million.

Grants may not exceed $200,000 per building or facility in aclivesecutiveyear

period, where the total investment imore than $5 million.

Grant
Calculations

@

The dollar amount of an RPIG is determined by the amount spegtialified real
property investments

Grants are available in amounts up20%of the qualified real property
investmentOVERNhe respective eligibility threshold, capped based on the limit
indicated above.

Real property investment expenditures funded by a federal, statéocal grant
are not eligible for an RPIG and must be excluded from the RPIG application




GeneralLimitations

91 Properties that have previously qualified for tRPIGwithin the currentfive-year period ardisted in the
RPIG Award Schedutenline at https://dmz1.dhcd.virginia.gov/EZApplicatianPlease review the RPIG
Award Schedule to verify that your property has not receivedRRIG in the pagour years. If the property
is listed on tle Award Schedule, the property may have a cap on future grant requests unfilvégear
period has passed.

1 AQualified Zone Investanay not apply for thdRPIGor investments incurrech a previous grant year for
which Real Property Improvemefitix Credits were received.

1 Unlike withJCG, retail, restaurants, and personal serviestablishmentsare eligible for RPIGand non
profit entities are eligible to apply.

ELIGIBLE PROPERTIES

The Real Property Invesent Grant (RPIG) is available tbe rehabilitation, expansion, or new construction of
commercial, industrial, or mixedse buildings/facilitieslocated within the boundaries of Virginia Enterprise
Zones.The program defines eligible mixede properties as thosacorporating residentibuses in which a
minimum of 30% of theiseable floor spacis devoted to commercial, office, or industrial useherefore to be
eligible for the RPIG, no more than 70% of tleeablefloor space in a mixedse building or facility may be
devoted to residential use.

The first thing a ptential RPIG applicashould do is contact theocal Zone Administratof6ZAYo confirm the
building or facilityis within the boundaries of aknterprise Zonezach zone has a unique LZAntact
informationfor Local Zone Administratoris available oline at:
https://dmz1.dhcd.virginia.gov/EZApplication/ZoneAdmininfo.aspx

S

How does one distinguish between a building and a facility?

For grant purposes facility is a compleaf buildings, cdocated at a single physical location within an Enterprig
Zone, all of which are necessary to facilitate the conduct of the same trade or business. A facility typical
represents a group of buildings under common ownership, managemedtpperations.
Examples oFacilities Mall, lumber mill plant, hotel with multiple buildings.

Common management and operations means that the group of buildings is designed to function as a unit, sy

in the case of tenats, a management company dictates their hours of operations, etc. Clustered buildings thg

not related operations but choose to docate for convenience or by coincidence do not constitute a facility.
However, clustered buildings that share operatipamenities, and employees would constitute a facility.

If you are unsure whether your property is considered a building or part of a facility, please contact DHCL
ezone@dhcd.virginia.gaw (804) 3717171 for clarification.
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ELIGIBLE APPLICANTS

Any Qualified Zone Investofentity or individual) capitalizingr expensinghe costs associated with the real
property investment may apply for thHePIGA Qualified Zone Investanaybe a:

1 Property owner (occupant or nofmccupant)

1 One of multiple owners within a building

 Tenant

1 Developer

4 ForQualified Zone Investerapplying as a tenant osan owner of space within a building, supplemental
forms verifyng coordination with the owneof the property other tenants anébr other ownersare required.
Coordination requiresill owners and tenants within a mulkowner/tenant building or facilityto providetheir
(notarized) signature(s) and square footage leased/owned as indication of their understanding that RPIG awards
are capped per building or facilitfhis is to asure that no more than the applicable grant cap is requested
within a fiveconsecutiveyear periodfor the building or facility.

Multiple Ownersin a Building/Facility

In the casewhere the Qualified Dne Investor owns space within a building/facility, the applicant will need to
coordinate qualificatiorfas describedbove)with all other owners within the building/facility.

TheQualified Bne Investorapplying for arRPIGnust have adequate documentatiosuch as a deed of trusr
an officialproperty assessmertb indicate the portion of the building (square footage¥$he owns on the date
of issued placed in service documemhe applicanmustalsorequest supporting documentatioto determine
the portion ofthe buildingthat isowned bythe other individuals or entities

In cases where the requirembordination does not take place, DHCD will determine the maximum grant amount
available based on the proportion of the building the applicant owns. For an example of how DHCD applies the
proration formula, se¢he scenario orfPage22 of this manual

4
Multi-Tenant/Owner Eligibility Proration Formula

If no coordination has taken place (as described in the informatmimovethis box), DHCD will implement
its proration procedures for such buildings based on theeable floor spacdeased/owned by the Zone
Investor.

1. The maximum grant amount available (either $100,000 or $200,00D)be determined by the
cumulative qualified real property investments made to the building/facility within the consecuy
five-year period.

251 /5 gAff GKSy YdzZf GALIX @ GKS LXK AOFo6fS 3INT
for which the £nant has a lease or for which the owner has a deed of trust.

3.¢KS aANIyd Olyy2i SEOSSR GKA& |Y2dzyd 2N H &3
made in excess of the applicable investment threshold (not to exceed the maximum investment
whichever is less.




Tenantsmay apply for qualified real property investments made to the portion of the building for which they
hold a valid leaseonly if the improvements were made directly by the tenant and not the owner of the
property. Only leasehold improvements made directly by a tenant or improvements made urwdgrital lease

are considered grarntligible.

Tenant applicants areequired to submit written, notarized consent from ttwevner of the building/facility. If
required by the owner, the applicant will need to coordinate qualificatiath the other tenants; otherwise
DHCD will implement the proration formula explainedjieaterdetail onpage 2.

Investment Applicant
Leaseholdmprovements made directly by tenant Tenant applies for RPIG
Improvements madéy landlord/ownerunder a capital lease Tenant appliesor RPIG
Improvements paid foby landlord/owneras part of an operating lease Tenant may not apply for RPIG

Developers

If a developer whancurred expenditures fothe real property investmentbut does not own the buildingt the
time of application for RPI@dditional documentatiormust be submitted Depending on theleveloper/owner
situation, different forms of documentation will be required:

1 If the developer owned the building when placed in service$Pdocumentation was issued (the name
2T (KS RS@St 2 LISNJ A% ddcuméni) SR ddveloped uprgvRid documhefitatipn
that verifies ownership at the time of issuance. This could be a parcel print out that provides transaction
history or a sales document thptoves the date of sale as AFTER tHeSHssuance.

1 If the developer sold the property before the issuance of the finkBRIocumentationthe developer
must prove that they have received consent from or coordinated witle current building owner(sjn
one of two ways:
o0 Providethe sales contract with th@ew owner(sthat notifiesthem of the grant availability and
the developea Ay G Syd G2 | LILX &
o Provide a letterthat notifies the current ownersof the grant availabilityl Y R G KS RS@Sf
intent to apply The letter must be signed by the current owners and notarized.

S

If I built a new building and sold the office space within the building prior to receiving my fin
CO, would I be eligible to apply for the maximum grant amount?

You would needo stipulateyour intention to apply for the full grant amount wasthe sales contract with
the new owners (which you will need to provide to DHCD). If there was no stipulation, the grant req
must be coordinated with the other owners dfe building as of the date the issued Certificate of
Occupancy or other applicable final placed in service documentation. A notarized letter signed by
current owners qualifies as coordination.




DETERMINATION OF GRAYEAR

Y Anapplicant must apply for th&PIGor the calendar year in which the buildingwad Jt I OS R ®Xo/ & S N.
be eligible for Grant Ye&019, the placed in service documentation mustdygproved withinthe 2019 calendar

year (betweenJanuary 1 and December 3%, 2019). The RPIGapplication is dueéApril I of the calendar year
following the placed in service date.

The RPIG application may only include qualified real property investments thatcaewgleted under the final
placed in servicdocumentprovidedand capitalizedor expensedy the Qualified Zone Investor.

S
Theplaced in service dates:

f The date in which the final, approvétkrtificate ofOccupancy (CQ$ issued

1 The date in which &nal inspectionis approved for work done at the propertgs long as nd
other trades permits are pending for the project

1 In cases where the locality did not require permits, the date oficansed third party
i nspect owhichsstatesethatathe project is completaccompanied by a letter from thg
locality stating no permits were required for the scope of Work

1 More details on Placed in Service Documentatiwailableon Pages 1:34 and17.

Y
Due to statutory restrictions, DHCD is unahiteprocess applications with placed in service
documentation from previous calendar years, such as a final building ispa or final CO issued in
2018. Also, properties placedn-serviceduring 20 will need to wait until the next grant cycle to
apply for funding.

QUALIFIED REAL PRRPEINVESTMENTS

Prior to beginning an RPIG application, a Qualified Zone Investor should determine if they meet the basic
qualification criteria. Applicantshould first assess the applicable type of qualified real property investment
rehabilitation, expansion or new_construction They should then determine ithey meet the respective
minimum investment threshold in qualified real property investments.

Minimum investment thresholds:

Rehabilitation& Expansion $100,000 in qualified real property investments

New Construction $500,000 in qualified real property investments

Solar Only ($50,00® $100,000: $0 in qualified real property investments
Rehabilitation/Expansiorincluding solar:$50,000 in qualified real properipvestments
New Construction including sola$450,000 in qualified real property investments

= =] =) =) =

Qualified real property investments includexpenditures associated with any exterior, interior, structural,
mechanicalor electrical improvements necessary to construct, expand or rehabilitate depreciable real property
for commercial, industrial or mixed use. Qualified real property investmemthide any such expenditure
regardless of whether it is considered properlyaaieable to a capital account aleductible as a business
expense under federal Treasury Regulations.

10




For example, if Zone ¥ @S a (i 2 N a
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building is $500,000he amount of RPIG they woultk eligible toapply for is $80,000 ($500,06036100,000
threshold = $400,00Qrant eligible @P1;20% of $400,000 is $80,000).

RPIGGRANT CALCULATION EXAMPLES

Rehab/Expansion
$500,000
-$100,000
$400,000
X .20

$80,000
$80,000

New Construction

Rehab/Exp. Capped

$900,000 $2,000,000
-$500,000 -$100,000
$400,000 $1,900,000
X .20 X .20
$80,000 $380,000 (exceeds max
$80,000 $100,000

What Constitutes a Qualified Real Property Investmé@RPI?

Doors & Windows

Drainage Systems

Driveways & Paving (to property line)
Drywall & Plaster

Electrical Improvements*

Elevators

Excavation & Grading

Exterior Repair

Fencing & Gates

Fire Suppression Systems & Sprinkler Systems
Fixtures

Gas Station Canopies (if taxed as real property)
HVAC

Labor (project-related labor only)
Landscaping (including retention ponds)
Lead & Termite Abatement

Loading Docks

Management (Superintendents, CM/PM)
Masonry

Mechanical Improvements*

Painting

Plumbing

Roofing and Flashing

Sidewalks (to property line) & Patios
Solar Panels**

Storm Water Management
Thermal/Moisture Protection
Wheelchair Lift

B 3o I To0 30 3> 3 I 3> I 3> 3 3> B> I I 3 T 3 I B> I I 3 3> B> I I I 3> 3 I 3> D

not be included in this category.

** Solar panels in excess of $50,000 can qualify for lower
thresholds.

*Equipment unrelated to construction and labor/material may

Qualifed Unqualifed
Cabinetry (if taxed as real property) Accounting & Bookkeeping Costs
Carpentry Acquisition Costs
Ceilings Appraisals
Clean-up & Dumpsters Architectural, Engineering & Design Fees
Contractors Bidding Process
Demolition Blinds or other window treatments

DD DD DD DD D DD DD D D D D D D D D

Bonding

Closing costs

Furnishings

Insurance

Kitchen & Laundry Appliances

Legal, Marketing or Other

Loan fees; Capitalized Interest

Machinery, Tools & Equipment
Outbuildings

Permits, User Fees, Zoning Fees, Impact Fees,
Inspection Fees, or Development Fees
Professional Services (Soft Costs)
Realtor, Sales & Leasing Fees

Real Estate Taxes

Rent Loss

Signage or Wayfinding Sighage

Soil Testing

Surveying Fees

Sweat Equity

Temporary Facilities

Public Utilities

Public Roads & Sidewalks

Utility Hook-up, Extension, or Access Fees
Well, Septic, or Sewer Systems
Workstations & Cubicles (unless taxed real property)

NoO ASOFT COSTSO
NO MACHINERY & TOOLS
NO BUSINESS PERSONAL PROPERTY

11




All grants of public funds (federal, state, local) where the grant proceeds were used to fund Qualified Real

Property Investmentshould be excludedrom the investment total. Grants reteed from private foundations

maybe used for Qualified Real Propettywestments that can be included in the investment total.

Ste Work & General Conditions

G{AGS I gRNESY S N& dre camthghRsdhédiildeyhs however, not all items typically included
under these categoriesconstitute qualified real property investmens. Often, unqualified items are
inappropriatelyf dzYLJSR Ay (2 Nb a 3% § S bR il thepef6rie ik id avys Best to break down

and list all work includedundert he “site work” and “gener al condi
Qualified Site Work Unqualified Site Work
Clearing Sewer tiein fees
Concreteexcavationéarthwork Utilities
Construction overhead Work extending beyond property line
Paving Installation/removal of Septic System

Qualified General Conditions | Unqualified General Conditions

Clean up Utilities
General Labor Travel
Hoisting Professional Fees
Mobilization Signage
Project Mangement Rent/Income Loss
ProjectSuperintendents Off-Site Space Rentals

Rental Equipment

S

How do | know ifsomethingqualifies for RPIG?

1. 21& AdG OFLMAGEEAT SR 2N SELISyasSR 2y
ineligible.)

2. How is it taxed by the locality? (If not Real Property, then ineligible.)

3. If the tenant moved out, could thikem be removed? (If yes, then ineligible.)

These questions are not a clearinghouse for qualification. For questions regarding the
eligibility of certain investments, please contact DHCD at (804)-3T111or
EZONE@dhcd.virginia.gov.

Conditional Items

tior

The following items qualify as real property investments (i.e. their corresponding dollar amount can be included
in the investment totalpnly if the described conditions are met.

Awning/Canopy

Must be structurally part of building/roof to qualify. Awnings or canopies that are fabric esmootural donot
constitute a real property investmenif. possible submit a photowith hard-copy application.

Change Orders

Needs to be broken downintg 2 N &ALISOATAO OF 6S3I2NASas adzOK | a «a
each item is a qualified real property investment.

Plumbing/Piping

Can only include work that is structurally within the building/facilitgt what runsfrom the buildingto the public
utilities.

Kitchens

Theimprovments musbe structurally part of the building (such a$ood or walkn freezer that is taxed as real
property and not business personal propértititchen appliances and futare are ineligible.
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4 REQUIRED APPLICATNOATERIALS

FormEZRPIG must be submitteshline by11:59 PM orApril 1, 2020 (EST.)After submitting the online form,
applicantsshould printthe completedEZRPIGapplication from theEZ @line SubmissionSystem sitethen mail
the signed hard copin addition tothe materials listed in the table below.

Real Property Investment Grant Submission Materials
4 Materials Y Submission Deadline

1 Form ERPIG All application materials are due to DHCD on

1 Placed in Servid@ocumentation April 1%, 2020

. CPA Attestation Report Form Applicants musisubmit their application electronicall

1 Form EARPIG Multiple Owner* and thensend original application materials using o

1 Form ERPIG Tenar®wner Consent* of the following mechanisms: 1) United States Po

¢ Form EZRPIG Tenant Coordination* Service certified mail, return receipt requested a

1 Form EZRPIG MixedJse* postmarked no later than April¥; 2) UPS, Fed Ex

1 COVForm W9 another services where shipping can be tracked wit
shipped date no later than Aprils. Hand delivery ig

* If Applicable accepted but not preferred and must be received
DHCD by the close of business on Atil

4 Details andinstructions regarding each of the listed application materials are included in the following
sections.Form EZARPIG andll supplemental forms are available on tl& Online Submission Systeite at
https://dmz1.dhcd.virginia.qgov/EZApplication

4 PLACED IN SERVICEED®ENTATION

A final (approved) Cedficate of Occupancy, approved finaluilding inspection, or licensedhird-party
iy & LIS QépartNrgrojects that do not requirany permits) for qualified real property investment®RPIs)
must be submitted with the application. Applicants must apply with Highest form ofplaced in service
documentrequired by thelocality. If the nature of the project requirea Certificate of Occupancy,Qualified
Zone Investocannotapply wth a final building inspectioaven if a final buildinghspection was issued prior to
a Certificate of OccupancypHCD veriés placed in service documentation issued/required for each project
with local building code departments.

When submitting thdinal placed in servicdocumentation, please make teof the following

1 The name on the final Certificate of Occupanfipal building inspection, or licensedhird-party
AYAaLSOoi2NDa N ldgaNFame dzé BormYERRBIGRart |, Box 1

1 The physical address on thimal placed in servicdocumentation must be whin an Enterprise Zone
and must match the physical address listedramm EARPIG, Part |, Box 4.
1 If the name or address on the documentation differs from what is listed on the FofRPEZ
Part |, Boxes 1 and 4, the applicant must complete Part lIBRBoxexplain the differences.

1 The date of the placed in service documentation must fall within2®#9 calendar year.
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Certificate of Occupancy

The Certificate of Occupancy must le@al, meaning it isnot temporary, conditional, or pending. For
information regardingorojects that requirea Certificate of Occupancy seeSection 116f the VirginiaUniform
Statewide Building Code.

When submitting a final building inspection as the placed in service documentation, the inspection must be
approved by the local jurisdiction in which the projeetas completed and final, meaning& final building
inspection iscompletely passe@nd there are no associated trades permits still pendifigere should beo
pending items or additional worKhowever minor they may be) remaining when such a document is submitted.
In some localities, final building inspections are issued prior to the finalization of associated trades inspections
(mechanical, electrical, plumbing, etc.)DHCD does not consida property fully placed into service until all
building permits are finalized, including trades. In addition, DHCD does NOT accept letters from the locality as
adequate final inspection placed in service documentation.

For information regardingrojects thatrequire a final building inspection, se®ection 113.8f the Virginia
Uniform Statewide Building Code.

S

During my inspection, the ispector noticed that the handrails along the stairway were 100S
and documented that the inspection was approved pending the installation of the ne
handrails. | then ordered new handrails, had them installed, and received another fi
building inspectionthat was approved in January 20. Can | still apply for the 2®.calendar
year?

. S0FdzaS GKS TFAYIlI t Ay alLlS OdoiteyZong Inv@sfoviouldrnezid &
wait and apply for the 220 calendar year. This holds true even if the final inspection
originally conducted in 2@ The inspection has to be completely passed with no peng
items.

Licensed ThirlPar ty | nspector’'s Report

A licensedthird-party A Y & LISOG 2 ND& NB L2 NI 6 LIS NF 2 20M0 Sdehdarydad yab Be | Y R
submitted as the placed in service documenty when a project does not require any permit¥he thirdparty

Ay & LIS @pog NIsé medtlthe guidelines set forth by the local jurisdiction in which the project was
completed.The insgction report should reference the Qualified Zone Investor, the Physical Address of the Zone
Establishment, and shall list the qualified zone investments and the dates in which they were inspected for
completion. The property is considered pladeeservie on thedate of thethird-party inspection not the date

of the report.

It is the responsibility of the applicant tprovide documentation from the locality that no permits were

required for the scope of work included in the applicatiohK S f 2 0F f A8 Qa4 o6dzAf RAy3 27
on official letterheadthat references the physical address of thene establishmenand lists the qualified real

property investments for which the applicant is seeking the grant.

4
Based orSection 113.7.1 Th-Padt y | nspectors” of the Virgi

G9F OK o0dzAf RAy 3 2 ®rifokcénient bf th® BIBECIEh& Ravesaiwiitien policySestablishing the minim
acceptable qualifications for thirdarty inspectors. The policy shall include the format and time frame required for
submission of reports, any prequalification or approval requirementdefore conducting a thirgbarty inspectiorand
Fye 20GKSNJ NBIljdzZANBYSyia FyR LINPOSRdAzNB& SaidlofAakKSR
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4 FORM ERPIG

PART I: BACKGROUND INFORMATION

Directions are included below foine & .

F O1 InfBYdzyiR 2Ly §é

rOBNEIRPIBY 2 F

1. Qualified Zone Investor’s Legal Name 2. Type of Zone Investor (check one)
] Owns building - occupant
] Owns building - non-occupant
3. Federal Employment ID# (FEIN)/Social Security 2-Digit EID [ Owns space in building (i.e. office conda)
Number (SSN] Suffix Supplemental Form required
[ Tenant in building
Supplemental Form(s) required
‘ ] Developer (not owner)
See Page 10 ofManual
4. Physical Address of Zone Establishment Town/County/City Zip Code

1. Qualified Zond nvest or ’ sLyLRAGH G N ailnkeS

1

I LILJX A Ol yiQa

t Sl f

VY

If the zone investor is a disregarded entity for tax purposes, please utilize the Legal Name and FEIN of
the parent/taxable entity, and note theame of thedisregarded entity oithe COWV-9.

2. Type of Zone Investor A Qualified Zone Investas the individual or entity thaincurredthe cost of the
qualified realproperty investmentsA description of each classification follows.

f
f
f

“Owns
“Owns

“Owns

b-d¢ ¢ wl p:@wrts and occupies the entire building/facility

b-iNondo @ ic m g @wng the entire building or facility, but doast occupy the building.

s p a ¢ e QualifiedbZanie lIndestaprgy” owns a portion of théuilding For example,

owninga medical office condominiurthat spansone of eightfloors of a building. This type @fualified
Zone Investolis required to submit the supplementdbrm EZRPIG Multiple Ower and coordinate
qualification with all other owners within the same building/facility.

“Tenant

i QualbiediZdnd linvesiaiccupies leased space in a building or facility. This type of

Qualified Zone Investads required tosubmit the supplementaForm EZRPIG TenarOwner Consent
and may be required to coordinate qualificatiowith other tenants using FornEZRPIG Tenant

Coordination

“ De v e’l Engityeor individuathat capitalizesor expenseghe qualified real property investment but
does notcurrentlyown or occupy théuilding.See Page 8f this manuafor more detail.

3. FEIN/SSIdnd 2-Digit EDI Suffix The FEIN/SNN provided with the applicatismised to track thequalified
investors and to disbuesallgrant funds See Page4of thismanual for more detail.

il

OFEIN: If the applicant is an S Corp, LLC, Partnership, Corporation, Sole Proprietorship, or other business

Syirades AYyRAOFUGS

iKS

I LILJEakiod NymbeRREING S R S NI €

9YLJ 2e)

A If the zone investor is a disregarded entity for tax purposes, please utilize the Legal Name and

FEIN of the parent/taxable entity, and note theame of thedisregarded entityon the W-9.
“ S S Nithe applicant is an individual Y RA O ( S

“Digit

iKS I LILIX A OKSBM)Q A

E Dption8l:df &ppplicablé, pplicants whaalready participate in th&DIprogram

{ 20Kt

through the Department of Accounshould have Suffix numbers for each bank account registered for
Commonwealth of Virginia paymentte Suffix number (typically formatted as 00, 01, 02, etieguld
correlate to thedesired bank account for the EZ grant payment.
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https://www.doa.virginia.gov/reference/CVG/W9_COVSubstitute.pdf

4. Physicahddress of Buildingt Y RA OF S (GKS LIKeaAlOlt t20FGA2y 2F GKS

5. Real Property Use Classification [check one) 6. Type of Real Property (check one)
O Industrial O Building
O Commercial O Facility
O Mixed Use
Supplementsl Form requirsd
7. Type of real property investmentthat was made: §. Property ldentification Number{s)
O Rehabilitation of an existingbuildingfacility [ Solaronly (350 000 ta $100,000) S22 Fage 10 of el
O Expansionofanexisting buildingfacility O Rehakb/expansionwith solar
O Mew Construction O Mew construction with solar

5. Real Property Use Classificatidndicate the use classification of the real property as industrial, commercial,
or mixeduse.

1 If the building/facilityis mixed usethe supplementaform EZRPIG MixedJsemust be submitéd.

6. Type of Real Propertyndicate whether the real property investments were made baoliiddingor facility.

1 SeePage7 of this manualfor more information on how to distinguish between a building and a facility
1 If the building for which aRPIGs being sought is part of a complex of buildingmust be classified &
"facility" per thedefinition in the Program Regulations.
7. Type of Real Property Investmenindicate whether the investment was for new construction or the
rehabilitation or expansion of an existing building/facility

 To determine whether or not the investment is ddged asrehabilitation expansion or new
construction refer to the definitionsn the Glossargt the end of the manual.

8. Property Identification Number:List the property identification number(s) associated with the physical
address listed iRartl, Box4.

1 These unique identification numbers vary by localifile Local Zone dministrator will provide the
proper number to use for their zonéZAContact information is availablen the EZ Online Submission
System sitat: https://dmz1.dhcd.virginia.gov/EZApplicatian/

1 A building or facilitcan span multiple parcels. Additionally, a building with multiple owners or tenants,
or even with multiple street fronts, may have multigheoperty identification numbers. In such cases, all
property identification numbers corresponding to the buildingfiay must be identified in this space.

9. Zone Name 10. Zone # 11. Zone Designation Date 12. Name of Local Zone
I Administrator

13. Signature of Local Zone Administrator verifying that the physical address, type of real property, and property identification

number listed on EZ-RPIG Part |, Boxes 4, 5, and 8 is correct and the property is in the Enterprise Zone identified in Box 9 above.
Signature Date

9-11.Zone Name and Zone Zone Designation Daténdicate the Zone in which the property is located.

1 Contact the Local ZonedAinistrator to verify whichZone the property is located in(Box9). Once the
zone name is entered online, the corresponding zone number (igdok10) and zone designation date
(Box11)will automaticaly populate.

12. Name of Local Zone AdministratoBtate the name of the Local Zone Administrator YLZA

1 LZA contact information is availablehdtps://dmzl.dhcd.virginia.gov/EZApplicatian/
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13. LZAVerification: The signature of theZAis required Theapplication must be signed and submitted by the
April ' deadlineto be considered on timeThe signature of th&ZAverifies that the address, type of real
property and property identificatiomumber arecorrect, and that the property is within the ZoireBox 9.

PART II: PLACHRN-SERVICE DOCUMENTATION

A. Type of Placedn-Service DocumentationCheck the box that corresponds with the type of PlaiceService
documentation that you are submitting with your application

B. Explanation of Placedh-Service DocumentationProvide clarification on argifferences between theame
appearing as the QURIFA SR %2y S Ly @Sad2NRa [ S3Ff bl YSndithgR t K¢
nameand addresdisted on thefinal Placedin-Service Documentation.

1 If the documentation refers tanultiple-addressesa thorough explanatiorshould be provided in this
section. All inspections/certificates of occupancy must be dated within the calendar year.

1 If there aremultiple inspectbns/certificates of occupanc¢yn explanation of the scope of work included
in each inspection/certificate can be included if not shown on the documentation. If the property was
placed into service on more than one date in the calendar year, please dmararlier date in Part 1V,
Box 1, but note all other dates in the explanation in Part I, Box B.

1 The text box is limited to 1,000 characters. Applicants may attach additional information to the hard copy
of the application if necessary.

A. [ CERTIFICATE OF OCCUPANCY [J FINAL INSPECTION OTHI RD PARTY I NSPECTOR

B. Please explain any differences in the name and address listed on the final Placed-in-Service documentation from the name and
address listed in Part |, Boxes 1 and 4. You may attach a letter to the hard-copy submission if additional space is required to
explain discrepancies. A letter from the locality may not be provided in lieu of placed-in-service documentation if a Certificate of
Occupancy or Final Building Inspection was required by the locality. Documentation should be dated within Calendar Year 2019.

PART Ill: ITEMIZED LIST OF QUALIFIED REAL PROPERTY INVESTMENTS

Qualified Zone Investors need to colleaiocumentation of payment such asvoices, receipts, and checks
enter in the categdesof work completed (i.e. demolition, carpentry, etc.) and the correspondirdi@damount
associated with thevork in Part llof Form ERPIG TheQualified Zone Investanay only includeyualifiedreal
property investmens that correspondwith the final placed irservice documentation.

1 SeePages11-12 of this manuafor a list of qualified real property investmeexamples

1 Labor and material costs associated withparticularreal property investmenti dzOK | & ar LJ A y i
G RS Y 2 f shauld Beycombined and listed ame category.For each item listed on the schedule,
DHCD assumes thahe labor, materials, and equipment necessary to perform such qualified real
property invesments are included in the total cost of eaicivestment

f Costs on the schedule should represent the actual dollar amotimvestment Investment amounts
reflected in the schedulehould NOT be rounded

1 For projects that contain more than 20 qualifiegdl property investments, list the sum of the dollar
amount for the remaining investments in line 20 the scheduler YR I 6 St GKS OF S
FGalr OKYSytdoé 1 aalOK | fAad 2F GKS NBYFAYyAYy3I AGS
to the hard copy of this form.
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Qualified Real Property Investment Dollar Amount
1. Carpentry $28,628.10
2 Electrical $14,791.20
3. Concrete $39,611.21
4. Demolition — $12,385.00
5. Doors & Windows - [R) (?’ $2,561.27
6. Drywall _—_ 72| [U It’/ - $22,500.00
7. HVAC 27 A= $16,037.10
8. Masonry L— $80,081.80
9. Steel $29,311.00
10.
11.
12.
13.
14. The sum of the qualified real property
15. investments is automatically
16. calculatedonline and populates Part
17. 11l, Box3A.
18.
19.
20. "4
21. Total Qualified Real Property Investment | $245 906.68

Amount to Enter in Box 3A

PART IV: QUALIFICATION INFORMATION

On this portion of the Form EZPIG, th&ualified Zone Investdills in information regarding the dollar amount
of Qualified Real Property Investments andhe resulting grantrequestbased on the level of investment. For
Qualified Zone Investerapplying as owners & space within a building/facility, such applicants can only
request the full, applicable grant amount if they coordinated qualification. Se&tpplemental Fanssection

for more details.

1. Date Real Property Placed in Service (MM/DD/YYYY) 1. /12019
A To verify this date attach a copy of the final Certificate of Occupancy, final building inspection
(approved by local jurisdiction), or a licensed third party inspectoré seport in cases where project

did not require a permit.

AWhen submitting a | icens e dapplitant mdst asa atthcl a lettarrame
the local Building Official verifying that project did not require any permits.
2. Qualification is requested for calendar year: 2. 2019

3. Grant Calculation:

A. Actual dollar amount of qualified real property investments made by applicant: 3A. %
B. Applicable investment threshold based on the type of real property investment: 3B. $
C. Amount of public grant funds received and used to fund qualified real property investments 3C. %
D. Grant eligible dollar amount (Box 3A minus Box 3B and Box 3C): 3D. $
E. Multiply Box 3D by 20%. This is the amount of grant the zone investor is requesting. 3E. $

A For investments (3A) less than $5 million, this amount cannot exceed $100,000.

A For investments (3A) of $5 million or more, this amount cannot exceed $200,000.
Tenants or zone investors who own a space within a building cannot request the maximum grant amount if they did not coordinate
qualification or receive owner consent.

4. Real Property Investment Grants previously issued to this building or facility. See RPIG Award Schedule.

A. Have real property investment grants been awarded to the building or facility in the last four | 4A. [] YES [J NO
years?

If yes, complete Box 4B.

B. If yes, indicate the total amount received in previous years. 4B. $
The sum of 3D and 4B shall not exceed the applicable $100,000 or $200,000 investment, per the regulations in Box 3D.
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PART V: CONTACT INFORMATION

TheQualifiedZone Investomust providecontact information for the grant applicant representative as well as
contact information for the CPA who prepared the Attestation Report in this section.

1. Name of Grant Applicant Representative

Prefix (Mr., Ms_, Dr.) First Name Last Mame Title Daytime Phone E-mail Address
)
A\
Principal Mailing Address City State / Zip Code
2. Centified Public Accountant (preparer of required Attestation Report)
Name of Certified Public Accountant VA License # Daytime Phone # Email Address
) -
3. Accounting Firm Street Address City State Zip Code

NCOTE: The Grant Applicant Mailing and Email Addresses listed above will be used for all correspondence from DHCD relating fc’ this grant application.

PART VI: APPLICATION INFORMATION

. . . - The email address of the applicant representative is requirsl
This portion of the application notifies DHG applicants will receive email confirmations/updates throughou

that supplemental forms should accompan]  the application submission and review process. See Page 5
Form EZRPIG. Check the boxibst are this manual for more information.

applicableto your submission.
Part VI: APPLICATION INFORMATION

Check the boxes below that apply o your application submission.

[ Application has been submitted electronically. Required.

[] Application includes Supplemental EZ-RPIG Mixed-Use Form 0O nia
] Application includes Supplemental EZ-RPIG Multiple-Chwner Form O Nia
[] Application includes Supplemental EZ-RPIG Tenant Coordination Form ] Wi

Application includes Supplemental EZ-RPIG Tenant-Owner Consent Form O] M4
Submission includez CPA Attestation Report Form. Required.

[J Submission includes Final Placed-in-Service documentation. Required.

[ Submission includes Commonwealth of Virginia W-9. Required

e o i

PART VII: DECLARATION

The application must be signed and dated by a representative dptrafied Zone Investothat has reviewed
the application and required attachments for accuracy and complekonn EZRPIG MUST be submitted with
anoriginal signature.

APPLICANT: I, the undersigned, on behalf of the zone investor, declare that | have made the management decisions
necessary to complete this form and this form has been examined by me and is an accurate statement. | have disclosed
all of the required documentation so that the CPA could perform the Agreed Upon Procedures established by DHCD. |
am authorized to sign on behalf of the zone investor.

Signature Typed or Printed Name Title Date (MM/DD/YYYY)

4

Prior to submitting an applicatiomlease review the form(s) carefullfOnce submitted, applicants are unable tq
increase the level of investment if items (qualified real property investments) were mistakenly omitted.
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4 SUPPLEMENTAL FORMS

When applicable, supplemental forms must be submitted in addition ta¢lgired application materials.

4 Form EZRPIG MultipleOwner

For aQualified Zone Investathat owns a space within a building, the supplemental fae@RPIG Multiple
Ownermust be submitted with thé=orm EZRPG. This form documents the amount of space within the building

or facility owned by the applicant and enables the applicant to coordinate the qualification process with the
other owners of the building/facility. Each owner within thmiilding/facility mustsign the coordination
statement onPage 2of the form.

S
In the case where there has been no coordination with the ot} -
owners, DHCD will implement its pation procedures based or] The pt‘t:pos?hOf CO‘TTd'ET‘“O” 'Stto ensure that ]

- more than the applicable grant cap is requestg
the useabl_efloor spaceowned by the _Quallfleq Zone In\_/estor ST TR e e o (i il
The maximum grant amount available is determined | o facility. This especially holds true in instang

whichever is less of the following scenarios where there aremultiple applicants from the same

. . building that simultaneously apply for the RPIG fo
T 20 percent of theQuallified Zone Invest@a 3 NJ' Y| work completed in the same calendar yea

investment, capped at the applicable limit for thh LNNBaLISOGA GBS 2F Sk OK |

cumulative level of inestment; or coordination entails that theZone Invests agree

upon the amount each owner will request such th

1 The square foot percentage owned by tligualified | no morethan the applicable grant cap ($100,000
Zone Investor (as documented in Part Il of thq $200,000) s requested within a freensecutiveyear
supplemental form) multiplied by the applicabli_2eMod:

investment cap, $100,000 or $200,000.

I am an authorized representative of the owner located within the building/Tacility located at Physical Address of Zone Establishment, Town/County/City.
Virginia, Zip Code. 1 acknowledge that Qualified Zone Investor's Legal Name is applying for the Real Property Investment Grant.

As a representative of the owner listed below, | give my consent to Qualified Zone Investor's Legal Name, listed in Part |, Box 1, to apply for the Real
Property Investment Grant in the amount of $Grant, Requested. | am aware that the Real Property Investment Grant is capped per building or facility
within 5-consecutive-years and the filing of this appliofon and subsequent disbursal of funds will be counted towards reaching the grant cap applicable to
this property for 5 consecutive years.

A. Owner B. Representative, Title C. Square footage owned
D. Signature E. Date

b A
F.Notary

Sworn and subscribed to before me, a Notary Public, |n and for the Caosxmonwealth of Virginia by

this day of 201__

Notary Public Registration Number.

My Commission Expires:

Dollar amount indicated on Cells A- E must be completed biACH
Form EZRPIG Part lIBox3D. owner in the building and beotarized.
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4 Form EZRPIGTenantOwner Consent

SupplementaForm EZRPIG TenarDwner Consenmust be completed and submitted withorm EZRPIGby

all tenants in buildings applying for RPIG fumdgardless of whether the owner of the building requires further
tenant coordination or not.

Fortenants applying for thegrant, the tenant is required to:

1. Disclose the total number of square featthe building in addition to the amount of space they are leasing
from the owner

PART IIl: QUALIFICATION INFORMATION

1. Square footage leased by Zone Investor As indicated on valid lease agreement. 1 square feet
2. Total useable floor space in building 2 square feet
3. Total useable floor space occupied by zone investor Divide line 1 by line 2 and multiply by 100. 3 %

2. QYTANY (KS 26ySNNa O2yasSyd F2NI Ffft2gAy3a GKS GSyl
Investment Grant.

PART IV: TYPE OF CONSENT (CHECK ONLY ONE BOX BELOW)

A. Sole Tenant

O My consent is not contingent on coordination as this applicantis the sole fenantin this building

B. Multiple Tenants:

[0 My consent is not contingent upon the applicant coordinating with the building’s other tenants.

[ My consentis contingent upon the applicant coordinating with the building’s other tenants. If so, the EZ-RPIG Tenant Coordination Form must
also accompany the hard-copy application submitted to DHCD, with signatures from each additional tenantin the building/facility

3. Obtain written consent from the owner of thgroperty.

PART V: CONSENT OF OWNER

owner of the property located at Part |, Box 2 above, grants permission to the tenant referenced in Part |, Box 1 to apply for the Real Property
Investment Grant in the amount of § as indicated on Form EZ-RPIG, Part IV, Box 3D

Name of Owner Signature Date

Sworn and subscribed fo before me, a Notary Public, in and for the Commonwealth of Virginia by this day of
2

My Commission Expires

Notary Public Registration Number

4. Sign the declaration

GRANT APPLICANT REPRESENTATIVE: |, the undersigned representative of the qualified zone investor, declare that the information has been
prepared and examined by me and is, to the best of my knowledge, accurate. | also understand that | will disclose the lease or other applicable real
estate documents to the CPA performing the agreed upon procedures established by DHCD and to DHCD at their request

Grant Applicant Representative Title Daytime Phone # E-mail Address

(

Signature Date (MM/DD/YYYY)

4 Form EZRPIG Tenant Coordination

Form EZRPIG Tenant Coordinatiois required when tenants applying for RPIG funds receive owner consent
contingent upon the notificatiomnd coordination o#ll other tenants in the building.

Fortenants applying for thegrant, the tenant is required to:
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1. Disclose the total number of square feet in the building in addition to the amount of space they are leasing
from the owner.

PART Il: QUALIFICATION INFORMATION

1. Square footage leased by zone investor (for which grant is being sought) 1 square feet
= Square foofage as indicated on valid lease agreement.
2. Total useable floor space in building 2 square feet

= For multi-tenanted buildings, this amount should equal the sum of the values entered Line 1(above) and in
Part ill Cell C of the EZ-RPIG Tenant Coordination Form.

3. Total useable floor space occupied by zone investor 3 %

= Divideline 1 by line 2 and multiply by 100.

2. Coordinate with all other tenants in the building/facility, by having them fill out the Tenant Coordination
Formwhich must be notarized.

PARTIll: COORDINATION

| am an authorized representative ofth e tenant located within the buildingfacility located at Physical Address of Zone Establishment, Town/County/City,
Virginia, Zip Code. | acknowledge that Qualified Zone Investor's Legal Mame is applying for the Real Property Investment Grant.

As a representative ofthe owner listed below, | give my cons entto Qualified Zone Investor’s Legal Mame, listedin Part|, Box 1, to applyforthe Real
Property InvestmentGrantinthe amount of SGrant Requested. | am awarethatthe Real Property InvestmentGrant is capped perbuilding orfacility
within&-consecutive-years andthe filing of this application and subs equent disbursal of funds will be countedtowards reachingthe grant cap applicable
to this propery for & consecutive years.

A. Tenant BE. Representative, Title C. Square footage leased
D. Signature E. Date
F. Notary

Sworn and subscribed to before me, & Notary Public, in and for the Commonwealth of Virginia by

this__ dsyof___ 202 |

Notary Fublic Registration Number.

My Commission Expires:

3. Sign the declaration.

GRANT APPLICANT REPRESENTATIVE: |, the undersigned representative of the qualified zone investor, declare that the information has been
prepared and examined by me and is, to the best of my knowledge, accurate. | also understand that | will disclose the lease or other applicable real
estate documents to the CPA performing the agreed upon procedures established by DHCD and to DHCD at their request

Grant Applicant Representative Title Daytime Phone # E-mail Address
(
Signature Date (MM/DD/YYYY)

Multi -Tenant Proation Example

A commercial building is occupied by two tenants. Each makes improvements to the portion for which they hold a
lease but the two tenants do not coordinate their applications for the RPIG. The tatdable floor sacein the building

is 100,000 square feet. Each of these tenants occupies one half of the building (50% each). Tenant A spent $50(
qualified real property investments; Tenant B spent $200,000 in QRPIs.

Since the cumulative investment in Z2D{between tenants A and B) is less than $5 million, the maximum grant am
for the entire building is capped at $100,000. Because Investors A and B each occupy 50% of the building, the (
translates into a maximum of grant award of $50,000 peraten While 20% of $400,000 is $80,000, Investor A wg
only be eligible to receive a maximum RPIG of $50,000. Investor B, however, would receive the full $20,000
$100,000) because he is still under his individual cap of $50,000. If the twdoirssbad coordinated, both could hav
received their full request: $80,000 for Investor A and $20,000 for Investor B.

4. If the owner requires coordinatiofas indicated on the Tenax@wner Consent Fornyith other tenants
and no coordinations provided DHCD will apply itgroration formula to the grant award as illustratéa
the boxbelow.
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4 Form EZRPIG MixedJse

The supplementaform EZRPIG MixedJsemust be submitted witH-orm EZRPIGor Qualified Zone Investsr
applying for qualified investments to a mixede building (as indicated on Form-EREIG, Part Box5). Mixed
useis defined in Section59dny! 2F (KS /2RS 2F +ANBAYAlF a al o
minimum of 30 percent of theseableF f 2 2 NJ aLJ OS ¢gAff 06S RS@G20GSR G2 O

Fora property that contains angesidentialor nonrcommercialuses the applicantis required to:

1. Obtain a declaration from the preparef the measure drawingsr plans for the work done to the
referenced buildingThe preparer of these plans may be the licensed architect, surveyor, or drafts person
(or representative of the architect, surveyor, etc.) that created the approved platsvere submitted to
the locality to obtain the necessary permits for theal property investment This individual wikupply the
useablefloor spacecalculations amdicated on the measured drawings/plans

PART ll: QUALIFICATION INFORMATION
1. Number of Useable Floors in Building | iR ‘

2. Useable Floor Space By Use
* See the 2019 Real Property investment Grant insiruction Manual for the definition of “useable fioor space.”

a. Useablesquarefoolfage foroffice. commercial, or indusirialuse Za. squarefeet
b. Useablesquarefoofage forresidentialuse 2h. squarefeef
3. TotallUseable Floor Space 3. squarefeet
=  AddPartll Boxes 2a+2b
4. Totaluseable floor space in building devoted to commercial. office, retail, or industrial use. g k)
- Divide Box2a by Box 3 and multiply by 100.
- Box 4 must be at least 30 percent ofthe useable floor space to meet the VEZ definition of mixed-use.

2. Obtainanofficial AIA seal othe form. If the preparer of the plans is@urveyordraftsperson, contractoy
etc., that individual must have his/her signature notarized on the folimthe preparer cannot be
contacted, the applicant may obtain Third Party Verification by a licensed, independent third party as
described below.

PART lll: ARCHITECT VERIFICATION

FREFARER OF MEASURED DRAWINGS/PLANS: |, the undersigned, declarethat| have preparedthe measured drawings/plans used
to complete this form and that such plans were submitted to the locality and approved in order to obtain the necessary permits for the
mixed-use building. In additionto my signature, | have included my professional seal (i.e. AlA) as the verification thatthe information on
this form is accurate and based on the above mentioned measured drawings/plans. If an architect did not prepare the drawings, the
preparer of the drawings (i.e. surveyar, draftsperson) must sign and have this form notarized.

Preparer of Drawings/Flans Title Daytime Phone# | E-mail Address

( )
Signafure Diate (MMIDDIYY YY)
ATK Seal Notary

Sworn and subscribed to before me, 2 Notary Fublic, in and for the Commonweailth of Virginia by

, this day of 202 .

Notary Fublic

Registration Number. My Commission Expires:

3. Third Party Verification:If no plans were required by the local jurisdictioto obtain the necessary
buildingpermits for theprojector if the applicant( or a me mber of prepagedlaigthprl i ¢ an
own drawings EZRPIG MixeeUse Part lican be completed by thapplicantand verified by a licensed,
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independentthird-party. The licensedhird-party will need to provide his/her signature on the form,
verifying the accuracy of the information provided in Part II.
1 A letter from the local jNA a RAOG A2y Qa . dzAf RAy3d / 2RS hTFAOS
required must be included with the application materiadslicensedhird-party can be an architect
(AIA seal required)surveyor, or draftspersofnotarization required)

4. Sign the declaration.

GRANT APPLICANT REPRESENTATIVE: |, the undersigned representative of the qualified zone investor, declare that the information has been
prepared and examined by me and is, to the best of my knowledge, accurate. | also understand that | will disclose the lease or other applicable real
estate documents to the CPA performing the agreed upon procedures established by DHCD and to DHCD at their request.

Grant Applicant Representative Title Daytime Phone # E-mail Address
( )
Signature Date (MM/DD/YYYY)

4 AcompletedCommonwealth of VirginiaV-9 form must besubmittedwith each grant applicatiorThe FEIN
or SSN listed on the qualification applicatieorm EZRPIGnust match the FEIN or SSN on théQWA blank A9
form can be foundhere: http://www.doa.virginia.gov/Admin_Services/CVG/Forms/W9 _COVSubstitute.pdf

DisregardedEntities & Subsidhries

If the zone investor is a disregarded entity for tax purposes, please utilize the Legal Name and FEIN of the
parent/taxable entityon Form ERPIGand fill out theCommonwealth of Virginia W Form accordingly

CPA ATTESTATION REPGOR RPIG APPLICANS

As required by statute, a CRust performan attestation following theAgreedUpon Roceduresoutlined by
DHCDwith every RPIG applicatiomhere are no exemptions from the attestation for RPIG applicatibms.CPA
must beindependentof the Qualified Zone Investand licensed byhe Commonwealtiof Virginia The CPAvill

test the documentation and caldations used to prepare the Real Property Investment Grant application and
will report on these procedures and their findings in the Attestati
Report. This report is to be signed by the CPA and submitted S
DHCDoy April 1%, 2020.

Can my CPA prepare the application ang

. . ! ) accompanying materials andttest?
Contact your CPA to find out if they are able to fulfill the attestati

requirements for the Real Property Investment Grant applicati¢ Professional standards (AICPA) provide tf

All CPAs should know if they are able to perform agreed u| & CPA can offer assistance provided ¢
procedures CPA does not assume managemsg

responsibilities, such as makin
. . . management decisions or performin
These procedureand additionainformation isavailableon the EZ management functions. The decision |
Online Submission System site at: follow any advice providedemains with
https://dmz1.dhcd.virginia.gov/EZApplication/CPAs.aspx management of the entity.

CPA Attestation Report (RPIG and JCG)

CPA Sample Engagement Letter Sample engagement letter for CPA to provide to client

E CPA Agreed Upon Procedures Manual (RPIG and JCG) Includes information regarding procedures for each grant

E Guidance on CPA Attestation Report Format and Documentation of Findings Includes information on appropriate description of CPA's findings

E Real Property Investment Grant Attestation Report Form Required in prescribed format

E Job Creation Grant Attestation Report Form Required in prescribed format



http://www.doa.virginia.gov/Admin_Services/CVG/Forms/W9_COVSubstitute.pdf
http://www.doa.virginia.gov/Admin_Services/CVG/Forms/W9_COVSubstitute.pdf
https://dmz1.dhcd.virginia.gov/EZApplication/CPAs.aspx

Taxability of Grants

UnderIRSregulations, gant awardsmay be considered taxable income. A 1@3%ill be issued tall grantees
for the EZawards receivd. For taxrelated questions, please contact your tax professional for guidance.

Note: If a grant applicant has any type of outstanding liabilitth State (such as an outstanding tax liability),

the awarded grant amount will be reduced by the dollar amount of the liability. DHCD does not have records of
potential liabilities as this process is handled outside the agehgpu receive a grant awar that is less than

the amount noted in the qualification letter, please call the Department of Accounts at (804)-83&3.

Record Keeping Requirements

The Department may at any time revidwy | LJLJfedods r¢lated &0 qualificatiomnder this sectin to
assure that information provided in the applicatipnocess is accurate. Qualified Zone Invessirall maintain
all documentéion regarding RPIG qualificatidor a minimum of three years following the receipttbe grant
Real Property Investmen®Grantees are annually monitored by DHCD at randonantrthat do not have
adequate documentation regarding qualified real property investments may be subject to repayment.

CONTACT INFORMATION

If you have any questions about qualifying for tHenterprise Zone grants or other aspects of the
program, please contact:

Virginia Department of Housing and Community Development
600 E. Main Street, Suite 300
Richmond, Virginia 23219
(804) 3717171

EZONE@dhcd.virginia.gov
www.dhcd.virginia.gov
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GLOSSARY: DEFINITBEHOR REAL PROPBHRYESTMENGRANTS

Agreed upon procedures engagement:

Means an engagement between an independékttified Public Accountant licensed by the Commonwealth
and theQualified Zone Investa@eeking to qualify for Enterprise Zone incentive grants whereby the independent
Certified Public Accountant, using procedures specified by the Department, will test and report on Hestias

of the Qualified Zone Investas to their qualification to receive the Enterprise Zone incentive pursuant te 59.1
549 of the Code of Virginia.

Building:

Means any construction meeting the commandinarily accepted meaning of the term (building,usually

roofed and walled structure built for permanent use) where 1) areas separated by interior floors or other
horizontal assemblies and 2) areas separated by fire walls or vertical assemialiesathbe construed to
constitute separate buildings, irrespective of having separate addresses, ownership or tax assessment
configurations, unless there is a property line contiguous with the fire wall or vertical assembly.

Capital lease:

Means a leas¢hat meets one or more of the following criteria and as such is classified as a purchase by the

f Sa3aS8SSY (GKS tSrasS GSN¥Y Aa 3ANBFGISNI GKIFYy T1p LISNOSyid 2
option to purchase the property for less théair market value; ownership of the property is transferred to the
lessee at the end of the lease term; or the present value of the lease payments exceed 90 percent of the fair
market value of the property.

Common control:
Means those firms as defined Iyternal Revenue Code § 52(b).

Expansion:

Means an increase in square footage or the footprint of an existing nonresidential building via a shared wall, or
enlargement of an existing room or floor plan. Pursuan®al Property InvestmentGrants this ircludes mixee

use buildings.

Facility:

Means a complex of buildings,4mcated at a single physical location within EExterprise Zone, all of which are
necessary to facilitate the conduct of the same trade or business. This definition applies tomstwiction, as
well as to the rehabilitation and expansion of existing structures.

IndependentCertified Public Accountant
Means a public accountant certified and licensed by the Commonwealth of Virginia who is not an employee of
the business firm sedhkg to qualify for state tax incentives and grants under this program.

LocalZzone Administrator:
Means the chief executive of the city or county, in which an enterprise zone is located, or his or her designee.
Pursuant toEnterpriseZone designations made prior to July 1, 2005, this shall include towns.

Mixed-use:

Means a building incorporating residential uses in which a minimum of 30 percent o$#ablefloor space will

be devoted to commercial, office or industrial use. Buildindgeens less than 30 percent of theseablefloor

space is devoted to commercial, office or industrial use shall be considered primarily residential in nature and
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shall not be eligible fathe Real Property Investment Gramider 13 VAC-212-330. This definition applies only
for the purpose of qualifying for Enterprise Zaneentives.

Mobilization:
Mobilization includes preparatory work and operations necessary for the movement of heavy equipment and
supplies (construction supplies NOT officpdies) to the project site, necessary for work on the project.

New construction:

Means a single, nonresidential facility built on previously undeveloped laadhonresidential structure built on
the site/parcel of a previously razed structure with mnnants of the prior structure or physical connection to
existing structures or outbuildings on the property. PursuantReal Property Investment Grants this shall
include mixeause buildings.

Placed in service:

Means the finalCertificate of Occupancyhas been issued or the final building inspection has been approved by
the local jurisdiction for real property improvements or real property investments, or in cases where a project
does not require permits, the licenseéird-party A y & LIS O i 2ifdikaéingthebthddjBctis complete.

Qualified real property investment:

Means the amounexpended for improvements to rehabilitate expand or construct depreciable real property,
regardless of whether it is considergmoperly chargeable to a capital acod or deductible as a business
expense under federal Treasury Regulations. iiprovementsmust beplaced in service during the calendar
year within anEnterprise Zone provided that the total amount of such improvements equals or exceeds (i)
$100,000 wih respect to a single building or a facility in the case of rehabilitation or expansion or (ii) $500,000
with respect to a single building or a facility in the case of new construction. Qualified real property investments
include expenditures associatedttviia) any exterior, interior, structural, mechanical or electrical improvements
necessary to construct, expand or rehabilitate a building for commercial, industrial or mixed use; (b)
excavations; (c) grading and paving; (d) installing driveways; andarfdychping or land improvements.
Qualified real property investments shall include, but not be limited to, costs associated with demoalition,
carpentry, sheetrock, plaster, painting, ceilings, fixtures, doors, windows, fire suppression systems, roofing,
flashing, exterior repairsolar panelsgleaning and cleanup.

Consistent with the provisions of § 5%48, Code of Virginia, beginning on January 1, 2019, the installation of
solar panels shall be considered eligible investments for the purposes of therogarty investment grants,
provided that such solar installation investment is in an amount of at least $50,000 and the grant shall be
calculated at a rate of 20 percent of the amount of qualified real property investments in excess of $450,000 in
the case of construction of a new building or facility. Grants shall be calculated a rate of 20 percent of the
amount of qualified real property investment in excess of $50,000 in the case of the rehabilitation or expansion
of an existing building or facilityn the case where the grant is awarded based solely on solar investment, the
grant shall be calculated at a rate of 20 percent of the amount of total qualified real property investments made
in solar installation. For such properties eligible for real propawvestment grants made solely on the basis of
solar installation investments of at least $50,000 but not more than $100,000, awards shall not exceed
$1,000,000 in aggregate in any fiscal year.

Qualified real property investment shall not includ@&hecost of acquiring any real property or buildjrgher

costs including: (i) the cost of furnishings; (i) any expenditure associated with appraisal, architectural,
engineering, surveying, and interior design fees; (iii) loan fees, points, or capitatitsrdst; (iv) legal,
accounting, realtor, sales and marketing, or other professional fees; (v) closing costs, permits, user fees, zoning
fees, impact fees, and inspection fees; (vi) bids, insurance, signage, utilities, bonding, copying, rent loss, or
temporary facilities incurred during construction; (vii) utility connection or access fees; (viii) outbuildings; (ix) the
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cost of any well or septic or sewer system; and (x) rp#us basis of any property: (i) for which a grant under

this section was previolys provided; (ii) for which a tax credit under § 5280.1 of the Code of Virginia was
previously granted; (iii) which was previously placed in service in Virginia b@ub#fied Zone Investora

related party as defined by Internal Revenue Code 8§ Bj7of a trade or business under common control as
defined by Internal Revenue Code § 52 (b); or (iv) which was previously in service in Virginia and has a basis in
the hands of the person acquiring it, determined in whole or in part by reference to tkie basuch property in

the hands of the person from whom it was acquired or Internal Revenue Code 81014 (a).

QualifiedZone Investor

Means an ownertenant, or developerof real property located within arEnterprise Zone who expands,
rehabilitates or constructs such real property for commercial, industrial or mixed use. In the case of a tenant,
the amounts of qualified zone investment specified in this section shall relate to the proportion of the property
for which the tenant holds a valid lease. Units of local, state and federal governmepbldical subdivisions

shall not be considereQualified Zone Invester

Rehabilitation:
Means the alteration or renovation of all or part of an existing nonresidential building without an increase in
square footage. Pursuant feeal Property InvestmentGrants this shall include mixease building.

Same trade or business:
Means the operatias of a single companselated companiesor companies under common control.

Useablefloor space:

Means all space in a building finished as appropriate to the use(s) of the building as represented in measured
drawings. Unfinished basements, attics, gratking garages would not constituteseablefloor space. Finished
common areas such as stairwells and elevator shafts shougpertioned based on the majority use.€¢.51%).
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